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PPrreeppaaiidd  AAccccoouunnttiinngg  WWoorrkksshheeeett   FFoorrmm  DD

B o rro w e r(s ): ______________________________________________________________________ D a te : __________________

P ro je c t A d d re s s : __________________________________________________________________________________________

PPrreeppaaiiddss  AApppplliieedd  ttoo  tthhee  CCoonnttrraacctt:: Co s ts  p a id  b y  th e  b o rro w e r(s ) p rio r to  th e  lo a n  c lo s in g  th a t a re  a c c o u n te d  fo r in  th e  c o n s tru c tio n  
c o n tra c t a n d  b u d g e t fo r w h ic h  th e  b o rro w e r(s ) h a s  re q u e s te d  e q u ity  c re d it.  If th e  b o rro w e r(s ) h a s  re q u e s te d  c a s h  b a c k  fo r 
p re p a id s , th e y  c a n n o t a ls o  re c e iv e  e q u ity  c re d it.

B u d g e t L in e  
N u m b e r

B u d g e t
A m o u n t (A )

P re p a id
A m o u n t (B )

A m o u n t
R e m a in in g  (A -B )

T y p e  o f V e rific a tio n

TToottaall  $$

PPrreeppaaiiddss  OOuuttssiiddee  tthhee  CCoonnttrraacctt :  Co s ts  p a id  b y  th e  b o rro w e r(s ) p rio r to  th e  lo a n  c lo s in g  th a t a re  n o t a c c o u n te d  fo r in  th e  
c o n s tru c tio n  c o n tra c t a n d  b u d g e t, i.e . a rc h ite c tu ra l c o s ts , p e rm its , e tc . fo r w h ic h  th e  b o rro w e r(s ) h a s  re q u e s te d  e q u ity  c re d it.  If th e  
b o rro w e r(s ) h a s  re q u e s te d  c a s h  b a c k  fo r p re p a id s , th e y  c a n n o t a ls o  re c e iv e  e q u ity  c re d it.

D e s c rip tio n Co s t
A m o u n t (A )

P re p a id
A m o u n t (B )

A m o u n t R e m a in in g  
(A -B )

T y p e  o f V e rific a tio n

TToottaall  $$

BBuuddggeett  LLiinnee  NNuummbbeerr:  T h e  b u d g e t lin e  fro m  w h ic h  th e  p re p a id  c re d it is  b e in g  re q u e s te d .
DDeessccrriippttiioonn :  D e s c rip tio n  o f th e  o u ts id e  o f c o n tra c t c o s t.
BBuuddggeett  AAmmoouunntt:  T h e  to ta l b u d g e t lin e  a m o u n t.
CCoosstt  AAmmoouunntt:  T h e  to ta l a m o u n t o f th e  o u ts id e  o f c o n tra c t c o s t.
PPrreeppaaiidd  AAmmoouunntt:  T h e  p re p a id  c re d it b e in g  re q u e s te d  a g a in s t th e  b u d g e t o r c o s t a m o u n t.  N O T E : T h e  p re p a id  a m o u n t c a n n o t 
e x c e e d  th e  b u d g e t o r c o s t a m o u n t.
AAmmoouunntt  RReemmaaiinniinngg :  T h e  to ta l re m a in in g  fu n d s  a fte r p re p a id s  a re  c re d ite d .  B u d g e t/Co s t A m o u n t(A ) – Prepaid  Amount (B) -
Amount  Remaining (C).
TTyyppee  ooff  VVeerriiffiiccaattiioonn::

• PPrreeppaaiiddss  aapppplliieedd  ttoo  ccoonnttrraacctt : In v o ic e s  m u s t b e  p ro v id e d  th a t c o rre s p o n d  w ith  th e  b u d g e t a m o u n t.  In  a d d itio n  to  
in v o ic e s , p ro v id e  o n e  o f th e  fo llo w in g  d o c u m e n tin g  th e  p a y m e n t o f p re p a id  ite m s :  Ca n c e le d  c h e c k s  (fro n t a n d  
b a c k ), b a n k  s ta te m e n t, p a id  re c e ip ts , o r u n c o n d itio n a l lie n  re le a s e s .

• PPrreeppaaiiddss  oouuttssiiddee  tthhee  ccoonnttrraacctt : In v o ic e s  m u s t b e  p ro v id e d  th a t c o rre s p o n d  w ith  th e  b u d g e t a m o u n t.  In  a d d itio n  to  
in v o ic e s , p ro v id e  o n e  o f th e  fo llo w in g  d o c u m e n tin g  th e  p a y m e n t o f p re p a id  ite m s :  Ca n c e le d  c h e c k s  (fro n t a n d  
b a c k ), b a n k  s ta te m e n t, p a id  in v o ic e s , o r u n c o n d itio n a l lie n  re le a s e s .


