LA MESA FUND CONTROL
5909 SEVERIN DR

LA MESA CA  91941

619 644-8500
      619 668-4690 fax
grace@lamesafundcontrol.com

Requesting Funds 

When you are ready to submit a draw, you will need to fill out a request form and either email or fax to Fund Control. 

1. Gather all your bills together. Fund Control will process your request for funds. If you do not process a request, the lender does not know to approve/deposit the funds.

2. On the “Request for Funds” form, list each cost code separately, amount of the voucher, Payee Name, Invoice number (if no invoice number available, use the invoice date), complete mailing address and phone number.

3. When a sub-contractor is billing for both material and labor, the sub-contractor will have to submit the release(s) for each material vendor. When submitting conditional releases for joint vouchers, please list cost code number, amount due to the supplier, Sub-Contractor Name AND Vendor Payee Name. Request a separate voucher for the difference of the bill to be paid to the Sub-Contractor. 
4. Each request will be numbered consecutively. Each time you submit a request for funds; Fund Control will prepare the Request for Funds and email it to you and the Lender for your records.  Always compare the Fund Control report to what you have submitted to Fund Control. Contact us if you detect any errors or if you have questions. The request report will update the balances to reflect previously requested, what has been requested to date, and what funds are available in each category.
5. When you submit your request for funds, include the invoice with job address and a W9. Submit a W9 when you are requesting funds to a payee for the first time to La Mesa Fund Control.

6. When the Lender has approved the draw, Fund Control will prepare the release and email or fax them to you for distribution. 
7. Allow 3-5 working days for approval from the Lender.



8. If you have any further questions or need clarification, please call our office at 619 644-8500.
