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RENTAL APPLICATION INSTRUCTIONS

DATE:

TO:

PHONE#:

FAX#:

(

(

)

)

Please find attached a rental application for the property you have inquired about. To aid you in qualifying for
this home and to speed processing, we are providing the following checklist. Without the information requested
we are unable to process the application and let you know if your offer to lease has been accepted.

Checklist:

complete requested information for each applicant (all adults over 18 years of age)

have all applicants sign page 4 of the application

provide income verification: last 2 pay stubs; payroll reports; leave and earning statements;
income tax returns; retirement, disability, or social security statements; etc.

provide documents pertaining to paid collections, discharged bankruptcies, and disputed credit
reports, etc.

provide a photo J.D. for each applicant

pay application fee of$25.00 per adult - CASH, CASHIER'S CHECK, OR MONEY ORDER
ONL Y - NO PERSONAL CHECKS

deliver completed packet to:

Thank you for your interest and cooperation.

727 E. Bethany Home Road., Suite D-118

Note: We will be conducting a credit check, criminal background check, employment and rental history
verification. Applications will be declined if there are any unpaid collections or judgments related to rent,
pending bankruptcies, or felony convictions.

Attention Realtors
To ensure your commission payment, please show the property to your client; record your name, company, and
telephone numbers on the top of our application; ask your client to include your business card with the
completed packet described above. We will let you know the outcome. Thanks for showing!
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RENTAL APPLICATION

Rent & Tax:
Security Deposit:
Pet Deposit:
Cleaning Fee:
Rekeying Fee:
Other:
Total Move-In:

ersons/bedroom * A lication Fee: $25/adult / NON-REFUNDABLE/NO PERSONAL CHECKS
IFOROFFICE USE ONLyl

$________ Rental Rate $ _
$________ Application Fee:$ _
$________ Copy of Driver's License(s) Attached:[
$________ Date App. Received: _
$________ Move-In Date Accepted: _
$________ Approved: _
$ Disapproved:

Applicant # 1: .D.O.B.------[ ]Married [ ]Single SS#: _

Applicant #2: D.0.8.-----[ ]Married [ ]Single SS#: _

Phone: Home#I: Work#1 : Home#2:--------Work#2:--------

;\PPLll ;\1\"1# \ I{EN I;\L INI OI{[\IA flO]\;
Current address: C1ty: S.tate: Zlp: _

Landlord's name: Phone: )

Reason for moving: Rent: $ Dates(MN) from:__ to:__

Previous address: City: State: Zip:

Landlord's name: Phone: ( )

Reason for moving: Rent: $ Dates(M/Y) from:__ to:__

APPLICANT fe. RI:N I ,\L INI'OR1\lkllON
Current address: C1ty: State: Zlp: _

Landlord's name: Phone: ( )

Reason for moving: Rent: $ Dates(M/Y) from:__ to:__

Previous address: City: State: Zip:

Landlord's name: Phone: ( )

Reason for moving: Rent: $ Dates(MN) from:__ to:__

;\PPLICAN r if I ClJRRI N I rMPLOY['vIFN I INHJR1\IA lION

City: State: Zip:

Monthly Gross Income: $ Hire date:

Supervisor: Phone:

City: State: Zip:

Monthly Gross Income: $ Hire date:Position: ·

Employer #1: Supervlsor:-------.Phone:---------

Address: _

Employer #2:, _

Address: _

Position: _
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APPLlCi\KI ':12ClIRRI NT f]\ IPLOYi'vi EN I INI'ORi'vlATIOl\

addressbranchsaving/checking

Will anyone else reside in the property with you? [ ] Yes [ ] No (additional application may be required)
Name: D.O.B,: Relationship:------------
Name: D.O.B.: Relationship: ----
Name:, D,O.B,: Relationship:------- _
Name:, D.O.B.:------Relationship:------- _
Do you have any pets or assistive animals? [ ] Yes [ ] No If yes:
How many?:, Type(s): Breed(s): Gender: _
Weight Age(s): Spayed/Neutered: [ ]Yes [ ]No; Assistive Animal: [ ]Yes [ ]No
List all vehicles you will have at the property: (include cars, trucks, RV's, motorcycles, trailers, boats, etc.)
(l)Make: Year: License plate#: State: _
(2)Make: Year: License plate#: State: _
(3)Make: Year: License plate#: State: _
List your bank account information:
Name of institution account number

Employer # I :, Supervlsor:--------Phone:---------

Address: City:-------State:----Zip:-------
Position: Monthly Gross Income: $, Hire date: _

Employer #2:. Supervisor:--------Phone:---------
Address: City: State: Zip: --

______________ .MonthlyGross Income: $ Hire date: _

List your re2ular obli2ations (i.e. installment payments, credit cards. child support. alimonv. etc.)

purpose monthly payment(s) remaining balance

Do you or your co-applicant(s) have anv ofthe followine?: Past Evictions [ ]Yes [ ]No; Non-Discharged Bankruptcy
Filings [ ]Yes [ ]No; Unpaid judgments or collection accounts [ ]Yes [ ]No; Felony Convictions [ ]Yes [ ]No

In case of an emer2encv. please notify:

Name: Phone: _
Please list any additional information that is necessary for processin2 your application below:
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PROPI-R l Y CONDIIION

Applicant(s) has/have inspected the above referenced property and has/have found it to be in acceptable condition for
occupancy. Applicant(s) understand(s) that unless otherwise noted in writing, the property will not have any additional
decorating or repairs done to the home during their tenancy except for normal maintenance. Applicant(s) further
understand(s) that any repair(s) promised verbally cannot be deemed valid unless said repair is approved in written form.

Please list below any item that you feel must be done for you to be interested in leasing the home. Unless listed below,
Investment Realty & Management assumes that nothing is required to be done for your tenancy. These items will be
presented to the owner along with your application as your contingencies to lease the property.

Any item that has not been approved by the owner will be discussed with you. If you choose to lease the property without
certain work being completed, this/these item(s) will be crossed through and you will have to initial your acceptance prior
to Investment Realty & Management accepting your security deposit.

I/We understand that if my/our application is approved, I/we must submit the full security deposit by the close of the next
business day after I/we am/are notified of the approval. Payment of the deposit is required to hold the property until the
lease start date. Until I/we post the deposit, I/we acknowledge that the property will remain actively available for lease to
other prospective renters and that the landlord may select another applicant if I/we do not perform on this agreement.

Further, I/we agree that at the time of move-in, I/we will remit rent, applicable rental taxes, applicable pet deposits, and
non-refundable cleaning and re-keying fees prior to taking possession of the property. I/we will ONLY submit
CERTIFIED FUNDS (cashier's check or money order) for deposits and initial move-in monies. NO PERSONAL
CHECKS will be accepted. I/we will obtain and maintain renter's insurance for the duration of my/our tenancy.

To the best of my/our knowledge, the information I/we have provided is correct. The information being requested has
been explained to me/us and I/we understand its intent. I/we hereby authorize Investment Realty & Management to
release any and all information contained herein and to access my/our credit history. I/we understand that any omissions
or untruths are cause for rejection of this application or subsequent termination of the lease.

I/we authorize you to release information regarding my/our rental or mortgage history, employment history, or any other
information that will aid in processing this application to Investment Realty & Management.

Applicant Date Applicant Date
Investment Realty & Management is the agent for the owner of the property you are applying to lease.

We represent their interests. Although you will be treated fairly and with respect,
We do not represent you in any manner whatsoever.
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